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To The Director of the Office of Human Resources Management
through the Immediate Supervisor
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When the period of Special Leave is over, | will come to work as usual.
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UG a1 anlalaAu 30 Ty Imlmumma Monkhood Leave with pay must not exceed 30 days.
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Any female employee is entitled to 120 days of maternity leave, with pay for the first 60 days and without pay
for the remaining 60 days.
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Any female employee who has exercised maternity leave rights under Clause 2 shall be entitled to additional
consecutive leave for childcare for a period not exceeding 15 days, in cases where the child suffers from
illness with a risk of complications, abnormality, or disability. Such leave shall be supported by a medical
certificate from a licensed physician attached to the leave request. During this period of leave, the employee
shall be entitled to salary equivalent to fifty percent of the salary for the days taken.
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An employee shall be entitled to take leave to assist his/her spouse who has given birth in each time, for a
period not exceeding 15 days per pregnancy. Such leave shall be taken within 90 days before or from the
date of childbirth. During this leave period, the employee shall be entitled to normal salary throughout the
leave period but not exceeding 15 days.
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Leave for sterilization may be taken for the period certified by a first-class licensed physician. A medical
certificate must be attached to the leave request.
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Leave for military service, whether for conscription, readiness testing, or military training under the Military Service Law,
may be taken. However, full salary will be paid for no more than 60 days per year in such cases.
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